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Article XX
Time Off & Leaves

Section XX.1. Eligibility:

Nothing in this article shall preclude GEs from enjoying full and complete access to leaves made
available to students. When possible, GEs shall make reasonable efforts to provide advance
notice to their supervisor prior to taking leave as described below.

Section XX.2. Sick Leave:

GEs-shall receivefive(5)-days-of paid-sick-leave-per-academic-semester-year-appointment;
prorated-forless-than-a-one-(D-academic-semester-year-appeintment-with-noJoss-of
compensation- Sick leave may be used for-any-of-the-followingreasens: for short-term and/or

periodic absences due to personal medical needs. Medical documentation may be required at any
time to substantiate an absence and/or to indicate an employee’s ability to return to work after an
illness or injury.

GEs using a sick day shall inform their superv1sor as soon as practlcable Forabsereesexceedins
3 ed. Intermittent use of

sick days may not necessarily result in a lessening of work expectations.

Section XX.3. Modified Duties Short-term-Mediecal Leave:

GE:s ability to successfully complete work as assigned may be impacted by a medical illness or
injury. In such circumstances, where the GE is able to continue as a student, the University will
endeavor to modify the GEs duties consistent with their original appointment to ensure that they
can continue to certify effort sufficient to suffer no loss of pay. Such modified duties shall be at
the sole discretion of the University and shall not extend beyond the end of the current
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A—recovery-from-amedical-procedure(s)-or-treatment;
B-—temperary-incapactation-dueto-mental-health-conditions:

C—periods-of recoveryrelated-to-pregnaneys-childbirthy or-miscarringe:
D——eare—feHhe—GE—s—mme&a(e—famﬂy—heuseheld—et—pet experiencing-arny-ef-the-above

Section XX.5. Bereavement Leave:

GE’s are entitled to sever five (57) calendar days of paid bereavement leave in the event of the
death of any significant individual in the GE’s life. GEs may request additional bereavement
leave. Such requests shall be evaluated on a case-by-case basis and shall not be unreasonably
denied.

Section XX. 6. Civic Duty Eeave:
GEs shall retain compensation during the performance of civic duties, including jury duty, or

serving as a subpoenaed witness in a court case;-other-court-appearances-or-similareivie

ebligations. GEs shall inform their supervisor as soon as reasonably possible once they are
notified of their summons for jury duty or other such obligations.

Section XX.7. Military Leave:

Military Leave policy may be found in USY V.C.17 and follows federal regulations in the
Uniformed Services Employment and Reemployment Rights Act (USERRA), which defines
beneﬁts and rights of employees when they serve or have served in the Uniformed Services. The

md—Na&eaaLGua{d}-sefwee—leave—evems—aad-e&mbhgaﬂens—

Section XX.8. Immigration-Related Leave:
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Glsare entitled-touptote: 1~€+9+dw+yﬁ~ef—pa*d+nmﬂgfdﬂen+ekﬁeé4ee¥e—p&ealeﬂdapyeam

erder-to-attend-visa-appointments;
forresideney- GEs may request additienal leave to attend mandatory immigration meetings or
hearings. -related-eave. Suchrequestsshall-be-evaluated-on-a-case-by-case-basis-and-shall-not be

Section XX.9. Personal Time Leave:

GEs shall receive feur<4)-days-of paid personal leave per academie seinaster based upon the
length of their appointment..-prorated-fordess-than-a-one-(1) academic-semester-appointment-with
no-loss-of compensation: Personal Leave shall be allotted and utilized in hours with one-semester
appointments allotted 12 hours, academic year appointments shall be alloited 20 hours, fiscal
year appointments shall be allotted 28 hours, and suinmer appointmeiits shall be allotted eight (8)
hours. Requested personal leave must be utilized in four-hour increments—-sesforpersonal

leave-may-include; but-are-nothimited-to-personaHegal oblications;emerrent cireumstances;or
othersituations-of a-personal-nature: GEs shall endeavor-to-schedule-theiuse-of request and

receive approval for use of personal time with their supervisor in advance of taking such leave.

There is no rollover of unused personal leave; personal leave cannot be used to extend the period
of employment beyond the end of their current appointment; there is no payout for unused
personal leave upon the conclusion of a GEs appointment.

Section XX.10. Unpaid Leave:

In its sole discretion, the University may approve unpaid leave for GEs who are otherwise able to
continue as students but are unable to fulfill work duties, after exhausting their personal leave. If
the leave is for twenty-one (21) or fewer consecutive calendar days, the GA will retain health
insurance and tuition remission benefits. Such leave shall not extend beyond the end of the
current appointment term.
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